CITY OF LOS ANGELES

NOTICE OF INTENTION TO DESTROY OBSOLETE RECORDS

RECORDS OF: DEPARTMENT OF WATER & POWER
CUSTOMER SERVICES ORGANIZATION (DWP/12)

QUANTITY: 3,404 Boxes

RECORDS
DATED FROM 1966 - 2013

DESCRIPTION  As summarized and detailed in the attached report from the Department of Water &
Power.

AUTHORIZED BY:

DEPARTMENT AUTHORIZATION:

Sharon B. Grove, Assistant General Manager October 22, 2015
(signature located in attached report from DWP)

CITY CLERK AUTHORIZATION:

In accordance with Section 12.5 (d) of the Los Angeles Administrative Code
(LAAC) and the Mayor's Executive Directive No. 50, | hereby certify that the
attached Request for Authority to Dispose of Obsolete Records has been
reviewed by my office and to the best of my knowledge is complete, accurate,
and adequate. City Clerk staff have reviewed the request for historical content
and removed any items of unique historical value.

W Y
t€ 7/

QOyL. Wolcott, ffjlty Clerk Da

DATE OF
NOTIFICATION A.U,ﬁl 4 / Z 6/ 6 (Records will be held for 60 days from this date)



Los Angeles Department of Water & Power

Sl

Commission
ERIC GARCETT! MEL LEVINE, President
Mayor WILLIAM W. FUNDERBURK JR,, Vice President
JILL BANKS BARAD
MICHAEL F. FLEMING
CHRISTINA E. NOONAN
BARBARA E. MOSCHOS, Secretary

MARCIE L. EDWARDS
General Manager

November 4, 2015

Mr. Todd Gaydowski

City Records Management Officer
Office of City Clerk

Space 320, Piper Technical Center
555 Ramirez Street

Los Angeles, California 90012

Dear Mr. Gaydowski:
Subject: Authority to Destroy Obsolete Records

Please process the following Request for Authority to Destroy Obsolete Records
(Original/Official) forms for the Customer Services (DWP-12) Division:

15 002024 FJ
15 002025 FJ
15 002026 FJ
15 002027 FJ
15 002028 FJ
15 002029 FJ
15 002030 FJ
15002031 FJ

15002032 FJ
15 002033 FJ
15 002034 FJ
15 002035 FJ
15 002036 FJ
15 002037 FJ
15 002038 FJ
15 002039 FJ

15 002040 FJ
15 002041 FJ
15002042 FJ
15 002043 FJ
15 002044 FJ
15 002045 FJ
15 002046 FJ
15 002047 FJ

15 002048 FJ
15 002049 FJ
15 002050 FJ
15 002051 FJ
15 002052 FJ
15 002053 FJ
15 002054 FJ

Also enclosed is the approved Certification for Destruction of Records form, Request to Destroy
Obsolete Records Summary, and Statement of Review of Records for Historical Value forms.

If there are any questions regarding this transmittal, please contact me at (213) 367-0019.

Sincgrely,

Enclpsures

Los Angeles Aqueduct Gentennial Gelebrating 100 Years of Water 1913-2013

111 N. Hope Street, Los Angeles, California 90012-2607 Mailing address: Box 51111, Los Angeles, CA 90051-5700
Telephone: (213) 367-4211 www.LADWP.com



STATEMENT OF REVIEW OF RECORDS FOR HISTORICAL VALUE

The Original/Official records listed on the attached Request for Authority to Destroy
Obsolete Records form(s) which are summarized below have been reviewed for
historical value under procedures established by the Records Management Program of
the Los Angeles Department of Water and Power.

Business Unit: Customer Services (DWP-12)

Date Range: 1966 - 2013
RECORD TITLE NO. OF
BOXES

Accounts Receivable Transfers 89
Adjustment Vouchers 2
Administrative Management Files 131
Applications for Service 402
Auto Reports 8
Bank Returned Checks 82
Bankruptcy Files 33
Budget Preparation Records 70
Cash Posting Ledger 9
Cash Refunds 69
Customer Complaints 1,116
Daily Reports and Listings 156
Data Control Files 4
Delinquent Bills — Action Stubs 162
Deposit Bills 18
Discipline - Grievance Files 8
Documentation of Receipt of Funds CIS 14
Documentation of Receipt of Funds Non-CIS 75
Escrow Files 6
Governmental Accounts Files 67
Litigation Support Files 111
Meter Read Sheets 9
Non-Cash Deposit Files 11
Office Funds 3
OSHA Files 3
Personnel Administrative Records 45
Property Research Files 42
Reports and Studies 76
Selection Interview Packages 119
Service/Verification Records 55
Small Claims Court Cases 103
Street Light Account Records 1
Subject and Correpondence Files 86
Timekeeping Files 219

Total Boxes: 3,404

Historical records, including any records relating to the Manzanar Relocation Center,
have been removed and processed for permanent retention by the Los Angeles
Department of Water and Power. Only obsolete record and/or non-record materials
remain in the original boxes which are therefore subject to destruction under Division 12
of the City of Los Angeles Administrative Code.

To the best of my knowledge, the above determinations are true.
RMP Form Code 91015, Revision 1, 03/1992




Historical Records Program Consultant:

;me /;//ﬁ‘l}*f/‘:“ Date 1214 / /5

Paul Soifer, Ph.D/

BusineWOﬁice Records Management Coordinator:
= 10l 2u)is

Date

Syste HeadlDes?g/nated Executive:

/7 % Date &/~ /)™

RMP Form Code 91015, Revision 1, 03/1992



CITY OF LOS ANGELES
DEPARTMENT OF WATER AND POWER
INTRADEPARTMENTAL CORRESPONDENCE

Date: October 20, 2015

To: Shargh B. Grove, Assiggtant General Manager
sto Servici/eé Organization
ff

From: ¢
usiness Sup art Services

i

i
In accordance with Division 12 of the City Administrative Code, Records Management
staff routinely processes Authority to Destroy (ATD) Obsolete Records forms for the

Department.

@ [
Subject: Autj&;rity to Destroy; Obsolete Records — Chromium Statement
1%

Your signature on the approval line below confirms that no Chromium 6 chemical
records or references to Chromium 6 are included in the following ATD package:

DWP-12, Customer Services Organization
ATD package 15 002023 FJ
1966 — 2013 records, 3,404 boxes

Sharon B, Grove, Assistant General Manager

David H. Wiright, CHief Administrative Officer

AT

Attachment

c: Office of the City Clerk
File Copy



Form Gen 48b 15002023 FJ

CERTIFICATION FOR DESTRUCTION OF RECORDS

| hereby certify that the following determinations have been made for the records listed
on the attached Request(s) for Authority to Destroy Obsolete Records:

1. The records are under the management or control of named department head:;
2. The Records Retention Schedule minimum time limits have been satisfied:
3. The records listed are no longer required:

a. For operations of named department or office, or
b. For the operations of the City, or
c. To satisfy a City Council policy adopted by resolution, or a City Council request,
or
d. By the City for administrative, historical, research, fiscal, legal, or cultural
purposes, or
e. By the City Clerk for the City Archives; and

4. The destruction of said records will not violate provisions of the State of California
Government Code, Division 12 of the Los Angeles Administrative Code, or other applicable
laws.

In the event the destruction of a writing is under consideration and a copy thereof has
been made by photographic reproduction, the following determinations have also been
made:

1. At least two copies exist within the custody of the City, one of which is of Archival
quality and is stored in accordance with Sec. 12.4(a)(1)B of the Los Angeles Administrative
Code;

2. All conditions set forth in Sec. 12.4 of the Los Angeles Administrative Code and all
standards and regulations otherwise adopted or required by law have been satisfied; and

3. The provisions of City Charter Sec. 434, where applicable, have been complied
with.

To the best of nowledge, the above determinations are true:

ﬂwww Date 1O ) 7/7//} (—\

haron B. Grove, Assistant General Manager
Department/Bureau __Department of Water & Power, Customer Services DWP-12

BY

Records Dated 1966 through 2013
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