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City Clerk/Records Management Division CITY OF LOS ANGELES Date:  7/9/2020

Form Gen. 48 Summary

(Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS
BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1
RECORDS OF: EMPLOYEE RELATIONS GROUP /PDX/39/
SCHD  Record Series Title From To TOTAL Total
ITEM RETENTION Boxes
NO. PERIOD
0002. CORRESPONDENCE AND SUBJECT FILES 1/1/1990 12/31/2001 AR+10 13

Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 42

Minus excluded boxes:
(Please line out excluded boxes on the form and note box numbers) ¢ 2 g

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION { ?i

Instructions to Departments: Review the box listing pages of this report. Reviewer must initial each page authorized for destruction. Boxes to be retained may be lined out on
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return report to City Clerk's Office.

DEPARTMENT AUTHORIZATION:

| HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE ATTACHED REQUEST (FOR AUTHORITY TO DESTROY OBSOLETE RECORDS)
ARE SUBMITTED FOR DESTRUGCTION IN ACCORDANCE WITH ALL RELEVANT PROVISIONS OF SECTIONS 12.4 AND 12.5 OF THE LOS ANGELES ADMINISTRATIVE

CODE, AND SECTION 434 OF QF ANGELES CHARTER WHERE APPLICABLE.
BY (DIV HE{\‘\J— \. BY (DEPT HEAD): pate: & K 1] k 1o
AT D SO N W\*ﬁ
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City Clerk/Records Management Division CITY OF LOS ANGELES Date: 7/9/2020

Form Gen. 48

(Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS

BOX LISTING BY RECORD SERIES: Box List Page 1 of 2
RECORDS OF: EMPLOYEE RELATIONS GROUP /PDX/39/

SCHD RECORD SERIES TITLE TOTAL ~INCLUSIVE DATES-- MEDIA DEPT. CRC

ITEM DESCRIPTION OF BOX CONTENTS RETENTION M TO CODE BOX (BOX) COUNT

NO. PERIOD FRO| NO. NO.
0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1991 12/31/1999 000000014 620595 1
PDX/39/ CORRESPONDENCE AND SUBJECT FILES (JOB APPLICANTS) CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1990 12/31/1996 000000015 620596 2
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES (JOB APPLICANTS) CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1994 12/31/1994 000000018 620599 3
PDX/39/ CORRESPONDENCE AND SUBJECT FILES (MISC. SUBJECTS) CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1998 12/31/1998 000000035 620616 4
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1998 12/31/1998 000000036 620617 s
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1998 12/31/1998 000000037 620618 &
fPDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1997 12/31/1997 000000038 620619 7
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1996 12/31/1996 000000042 620623 s
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1996 12/31/1998 000000043 620624 o
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/1995 12/31/1996 000000044 620625 10
PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/2000 12/31/2001 000000045 620626 11
PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/2001 12/31/2001 000000046 620627 12
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

0002. CORRESPONDENCE AND SUBJECT FILES AR+10 1/1/2001 12/31/2001 000000047 620628 13
/PDX/39/ CORRESPONDENCE AND SUBJECT FILES CRC

Instructions te Reviewer: Line out any boxes to be retained, enter
total number of boxes on page authorized for destruction, and initial.

0006000 —620582__14 _

CRC

096060062~ 62058310
—CRC™

~ERE~
~FO+10, ~44/4999 —49/3111990~ ~TU00000004 —620585~17~
“CRC™
~FO+10 ~HH4098——42/34/4008~ 000060605 52058618
~ERE~
~FO+46~ ~H3/4898- —12/3171998" —000006086  —626567—1a.
—CRC-
“FOF1H ~HH4998 —12/31/14998~ ~B06000667- 620588 26—
“CRC
“FOHE 441998 124344998 -600000008" 62058824
~-ERG~
“TOFIOT__1/1/1998. —42/34/1998 -600000009~ 62059022,
~SRE~
~FO+45— HH1998——12/3171808 006000016~ 6205542
“CRC
“CRC
FO+40—" 11171965~ —12/34/4995— V00000012 62659325
“€RC— :
Number Boxes to be ¢ /@ Reviewer é’&?ﬁ/
Destroyed This Page: i Initials: [
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ity Cl r ivisi :
’(::;trymc Ge;l;/ﬁeeco ds Management Division CITY OF LOS ANGELES Date: 7/9/2020

(Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS
BOX LISTING BY RECORD SERIES: Box List Page 2 of 2
RECORDS OF: EMPLOYEE RELATIONS GROUP /PDX/ 39/

SCHD RECORD SERIES TITLE TOTAL ~INCLUSIVE DATES.- MEDIA DEPT. CRC

ITEM DESCRIPTION OF BOX CONTENTS RETENTION T0 CODE BOX (BOX) COUNT

NO. PERIOD FROM NO. NO.
W ~FOFtO~— e85 T273TrTo95~ ~£08000613—. 626594, 26
1POXI38/ TBRIEVANGES(DEAD). ~CRC———
“UUU‘F-‘“‘GRiEV*NGES.@gm) “FO+to— 4994 ~T273TTo9~ ~000000019— 628680~ 27
OIS CRIEYANCESDEAD) ~CRC—

-9664—6RIEV*Nees-(aaﬁ7- wfﬁ%m’ —060600026- <BIUBOL 28
AP%‘GR*EWGES—(BEA:B,‘

—CRE-
'99947-““GR"EVANG-ES=(~BEA-B’- FOFIO~ 41897 ~42/34/4994 -660000071 A20602- 29
ARBA35f GRIEVANCES(DEAD) “CTRC™
-0004—GRIEVANGES-(DEAD}) “TOTTO> 1694~ ~12/34/4004 “UUT0U0022 520603 a0
R GRIEVANCES(BEAD “CRC™
—6864—GRIEVANCES-(DEAD) FOHO— 111994~ 4213171904 000000023~ .-626604~— 31
B —ERE—
“FO+10~ SITTTTY96 ™ “42434/4996-, ~000000UZ%>  .-620605- 32
—eRrRC—
FOFIO~  —1111996~ ~213+11906 -86600002%  -620505> 33
—CRE~
TOFU™  “TATTO06— t2/5t1te0s- 000000026  -620667~ 34
“CRC~
TOFIO “HTI06 420344996 000600027~  -620608~ss
~CRC™
TTOFIUT™ TATISES —1231rTo0w 000000028 -626669~ 36
ERC>
~FOrt— 1997 12/34me97 OO0U0002Y™ 62061032,
“eRC—
~FOvto TIATYS7 4213171897 600000038 <5206TT 38
—6RE™
~TOTTD’ AIITS7  —42/34/40037 “UO0000U3T™  626632—~a0
» ~ERC™
TO+1- TTTYS7  42/33/4907. —860000032>  620ETT T
—BRE—
Q’W W 4-27317’499-7 .egm éﬁeﬁﬁ’ 41
—CRG—
TOFT~  —apr007 “t2/3titee7- ~000066034  ~620615~ 42
~CRC~
TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 42

RETENTION CODES: AU=AUDIT AR-ANNUAL REVIEW CA=CANCELLED CL=CLOSED CO=COMPLETION EX=EXPIRATION PE=PERMANENT SU-SUPERSEDED
TE+TERMINATION TO=THE DATE OF THE RECQRD, i.e. THE *TO DATE"

MEDIA CODES: AT=AUDIO TAPE BP=BLUEPRINT BK=BOOKS CP=COMPUTER PRINT OUT DO=DOCUMENT FM=FILEM MD=MAG DISK MT=MAG TAPE
MC=MICROFICHE MF=MICORFILM PH=PHOTO NG=NEGATIVE OD=OVESIZED DOCUMENT OP=OPTICAL DISK VT=VIDEO TAPE PC=PUNCH CARDS
RECORD TYPES: V=VITAL H=HISTORICAL C=CONFIDNETIAL L=LEGAL

P AN

Instructions to Reviewer: Line out any boxes to be retained, enter  Number Boxes to be / e Reviewer /7))
total number of boxes on page authorized for destruction, and initial. Destroyed This Page: Initials:




