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REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS PAGE 2 
COUNCIL FILE 15-0781 
 
 
 
CITY CLERK RECORDS REVIEW 
 
In accordance with Section 12.5 (d) of the Los Angeles Administrative Code and the Mayor's 
Executive Directive No. 50, I hereby certify that the attached Request for Authority to Destroy 
Obsolete Records has been reviewed by my office and to the best of my knowledge is complete, 
accurate, and adequate.  City Clerk staff have reviewed the request for historical content and 
removed any items of unique historical value.  This file is therefore forwarded to your office for 
review and confirmation of consent on the attached Requests for Authority to Destroy Obsolete 
Records (Form Gen. 48a). 
 
FISCAL IMPACT STATEMENT 
 
The retention of 2,585 records boxes beyond the required retention time period, based on industry 
commercial standard rates, will continue to cost the City the equivalent of a minimum of $418.77 
per month, or $5,025.24 per year. 
 
Please return this letter and the enclosed documents to the City Clerk’s Office for further 
processing to the City Council.  If you have any questions please contact Todd Gaydowski of my 
Records Management Division at (213) 473-8449. 
 
HLW:GA:TG 
Attachments    
0251 



 
 

RESOLUTION 
 

WHEREAS, the City Clerk has submitted 24 Requests for Authority 
to Destroy Obsolete Records pertaining to 2,585 boxes of records 
dating from 01/01/1941 through 12/31/2012 from the City Attorney’s 
Office, and the requests are signed by the authorized designees 
indicated in the City Clerk’s report; and 
 

WHEREAS, said records are fully described on the attached 
Request for Authority to Destroy Obsolete Records and are certified 
for destruction by the head of said department; and  
 

WHEREAS, none of said records:  (a) affect title to real 
property or liens thereon; (b) are records of any court or any records 
required to be held by State statute; (c) are less than 2 years old, 
except those records with a shorter retention period specified by law; 
or (d) are minutes, ordinances, or resolutions of the City Council 
of the City of Los Angeles, or of any Board or Commission thereof; 
and 
 

WHEREAS, all other provisions of Section 12.5 of the Los Angeles 
Administrative Code have been complied with. 
 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Los 
Angeles, that, pursuant to the provisions of Section 12.5 of the Los 
Angeles Administrative Code, the destruction of said records within 
the limitations recommended by the Entertainment and Facilities 
Committee is hereby approved. 
 

I HEREBY CERTIFY that the foregoing Resolution was adopted by 
the Los Angeles City Council at its meeting of                     . 

 
                         HOLLY WOLCOTT – CITY CLERK 
 
                        BY                                     

Deputy 
Council File No:     15-0781                



Form Gen. 48a 7 10-81) CITY OF LOS ANGELES 
 
 Consolidated Request For 
 
 AUTHORITY TO DESTROY OBSOLETE RECORDS 
 
 
Honorable Council of the City of Los Angeles 
 

The following departments respectfully request authority to destroy the obsolete records listed 
herein.  The records have been retained for the period of time prescribed on approved Records Retention 
Schedules and have been certified for destruction in accordance with Section 12.5 of the Los Angeles 
Administrative Code: 
 

DEPARTMENT  PAGE(S)   

                                                                       
 

 
 
 

Consent of the City Attorney is hereby given in accordance with Section 34090 of the Government Code: 
[] See attached letter for exceptions. [] No exceptions. 
 
By _________________________________ Date ____________________ Council File No. __________________ 

City Attorney 

   City Attorney 
 
ATY/02 Cover Letter         1 

    Form48          7 
Excluded Boxes List        1 
 

ATY/03 Cover Letter         1 
    Form48          1 

 
ATY/04 Cover Letter         1 

    Form48         14 
 
ATY/05 Cover Letter         1 

    Form48          6 
 
ATY/06 Form48          2 
 
ATY/07 Cover Letter         1 

    Form48          3 
 

ATY/08 Cover Letter         1 
    Form48         17 
 

ATY/09 Cover Letter         1 
    Form48          5 
 

ATY/12 Cover Letter         1 
    Form48          1 
 

ATY/13 Cover Letter         1 
    Form48          4 
 

ATY/14 Cover Letter         1 
Excluded Boxes List        1 

    Form48         21 
 
 
 



Form Gen. 48a 7 10-81) CITY OF LOS ANGELES 
 
 Consolidated Request For 
 
 AUTHORITY TO DESTROY OBSOLETE RECORDS 
 
 
Honorable Council of the City of Los Angeles 
 

The following departments respectfully request authority to destroy the obsolete records listed 
herein.  The records have been retained for the period of time prescribed on approved Records Retention 
Schedules and have been certified for destruction in accordance with Section 12.5 of the Los Angeles 
Administrative Code: 
 

DEPARTMENT  PAGE(S)   

                                                                       
 

 
 
 

Consent of the City Attorney is hereby given in accordance with Section 34090 of the Government Code: 
[] See attached letter for exceptions. [] No exceptions. 
 
By _________________________________ Date ____________________ Council File No. __________________ 

City Attorney 

  City Attorney (cont.) 
 
ATY/15 Cover Letter         1 

    Form48         11 
 

ATY/17, ATY/19, ATY/20 & ATY/22  Combined Cover Letter     2 
    Form48 – ATY/17        5 
    Form48 – ATY/19        5 
    Form48 – ATY/20        1 
    Form48 – ATY/22        1 
 

ATY/21 Cover Letter         1 
    Form48          1 
 

ATY/23 Cover Letter         1 
    Form48          1 
 

ATY/24 Cover Letter         1 
    Form48          4 
 

ATY/25 Cover Letter         1 
    Form48          1 
 

ATY/26 Cover Letter         1 
    Form48         10 
 

ATY/28 Cover Letter         1 
    Form48          1 
 

ATY/29 Cover Letter         1 
    Form48          3 
 

ATY/31 Cover Letter         1 
    Form48          6 
             ___ 
          Total Pages  154 







































































City Clerk/Records Management Division
Form Gen. 48 (Revised 01/23/2006)

Date: 1/29/2015

Page 2 of 2

CITY OF LOS ANGELES
REQUEST FOR AUTHORITY TO DETROY OBSOLETE RECORDS

(ORIGINAL RECORDS) PAGE:

RECORDS OF: CITY ATTORNEY/LEGISLATIVE SERVICES

/ATY/06/

DEPT. CRCRECORD SERIES TITLE 
DESCRIPTION OF BOX CONTENTS

MEDIA
CODE

TOTAL -INCLUSIVE DATES- 
RETENTION 

PERIOD

SCHD
ITEM BOX (BOX) COUNT

TOFROM NO. NO.NO.

DO 000000028 13854 26L.A. MUNICIPAL CODE-TYPED
L.A. MUNICIPAL CODE-TYPED

TO+10 1/1/1987 12/31/19880007.
/ATY/06/ CRC

TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION

Minus excluded boxes: 
(Please line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Excluded Boxes: 26

1ECORDS, AS DETAILED ON THE ATTACHED REQUEST (FOR AUTHORITY TO DESTROY OBSOLETE RECORDS) 
(E WITH ALL RELEVANT PROVISIONS OF SECTIONS 12.4 AND 12.5 OF THE LOS ANGELES ADMINISTRATIVE 
iRTER WHERE APPLICABLE.

BY (DEPT HEAD):

AU=AUDIT AR-ANNUAL REVIEW CA=CANCELLED CL=CLOSED CO=COMPLETION EX=EXPIRATION PE=PERMANENT 
SU-SUPERSEDED TE+TERMINATION TO=THE DATE OF THE RECORD, i.e. THE "TO DATE"
AT=AUD10 TAPE BP=BLUEPRINT BK=BOOKS CP=COMPUTER PRINT OUT DO=DOCUMENT FM=FILEM MD=MAG DISK 
MT=MAG TAPE MC=MICROFICHE MF=MICORFILM PH=PHOTO NG=NEGATIVE OD=OVESIZED DOCUMENT OP=OPTICAL DISK 
VT=VIDEO TAPE PC=PUNCH CARDS 
V=VITAL H=HISTORICAL C=CONFIDNETIAL L=LEGAL

I HEREBY CERTIFY THAT THE ABOVE SUMM; 
ARE SUBMITTED FOR DESTRUl 
CODE, AND SECTION 434SFT1

!DAlION II
IE LOS ANGELES

&// 7/^-SBY (DIV HEAD): DATE:

RETENTION CODES:

MEDIA CODES:

RECORD TYPES:


















































































































































































































































