
NOTICE OF INTENTION TO DESTROY OBSOLETE RECORDS
CITY OF LOS ANGELES

Description:

Records Dated From

Quantity:

Submitting Date:

Date of Notification:

Additional Information:

Records of Department:

Department Authorization

City Clerk Authorization

Department of Building and Safety

191

In accordance with Section 12.5 (d) of the Los Angeles Administrative Code (LAAC) and the Mayor's Executive Directive No.
50, I hereby certify that the attached Request for Authority to Dispose of Obsolete Records has been reviewed by my office
and to the best of my knowlege is complete, accurate, and adequate. City Clerk staff have reviewed the request for
historical content and removed any items of unique historical value.

Osama Younan

08/27/2021

Boxes

BAS/11 - Executive Office 9 boxes 1970 – 2002
BAS/21 – Doc Automated Filing/WD Processing 59 boxes 1992 – 2012
BAS/24 – Financial Services – Cashier 95 boxes 1960 – 2012
BAS/25 – Financial Services – Accounting 2 boxes 1977 – 1991
BAS/34 – Building Bureau / Zoning 1 box 2012
BAS/40 – Conservation Bureau 1 box 1980
BAS/46 – Consv. Bur. – Specialized Inspection 24 boxes 1972 – 1986

08/26/2021

SUBMIT

08/27/2021

*

To

Authorizing Person: Date:

Date Signed:

(Records will be held for 60 days from this date).

APPROVE REJECT

Signature:

8/27/2021

CANCEL

Detach BAS_0163-0283_191_boxes.pdfAttachment:

Email me a copy

Authorizing Person:

*

PETTY SANTOS

[2 MB max]

01/01/1960 12/31/2012



RequestDesc - ClerkPage

Text

BAS/11 - Executive Office 9 boxes 1970 – 2002
BAS/21 – Doc Automated Filing/WD Processing 59 boxes 1992 – 2012
BAS/24 – Financial Services – Cashier 95 boxes 1960 – 2012
BAS/25 – Financial Services – Accounting 2 boxes 1977 – 1991
BAS/34 – Building Bureau / Zoning 1 box 2012
BAS/40 – Conservation Bureau 1 box 1980
BAS/46 – Consv. Bur. – Specialized Inspection 24 boxes 1972 – 1986



Form Gen 48b 

CERTIFICATION FOR DISPOSITION OF RECORDS 
 
I hereby certify that the following determinations have been made for the records listed 
on the attached Request(s) for Authority to Dispose of Obsolete Records: 
 
1. The records are under the management or control of named department head; 
 
2. The Records Retention Schedule minimum time limits have been satisfied; 
 
3. The records listed are no longer required: 
 
 a. For operations of named department or office, or 
 b. For the operations of the City, or 

c. To satisfy a City Council policy adopted by resolution, or a City Council request, 
     or 

 d. By the City for administrative, historical, research, fiscal, legal, or cultural 
purposes, or 
 e. By the City Clerk for the City Archives; and 
 
4. The destruction of said records will not violate provisions of the State of California 

Government Code, Division 12 of the Los Angeles Administrative Code, or other applicable 
laws. 

 
In the event the destruction of a writing is under consideration and a copy thereof has 
been made by photographic reproduction, the following determinations have also been 
made: 
 
1. At least two copies exist within the custody of the City, one of which is of Archival 

quality and is stored in accordance with Sec. 12.4 of the Los Angeles Administrative Code; 
 
2. All conditions set forth in Sec. 12.4 of the Los Angeles Administrative Code and all 

standards and regulations otherwise adopted or required by law have been satisfied; and 
 
3. The provisions of City Charter Sec. 434, where applicable, have been complied 

with. 
 
To the best of my knowledge, the above determinations are true: 
 
BY _______________________________________ Date  ___________________ 
 
Records of 
Department/Bureau ___________________________________________________ 
 
Records Dated  ______________________________________________________ 
 

Los Angeles Department of Building and Safety

1/1/1960 - 10/16/2012

08/26/2021



City Clerk/Records Management Division 
Form Gen. 48 Summary CITY OF LOS ANGELES Date: 7/8/2021 

(Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS 

BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1 

RECORDS OF: BUILDING AND SAFETY/EXECUTIVE OFFICE 

SCHD Record Series Title From

ITEM 

NO. 

0002. CORRESPONDENCE & SUBJECT FILES (SUPERINTENDENl 1/1/1970 

X001. BUILDING & SAFETY COUNCIL FILES 6/7/1988 

/BAS/11/ 

To TOTAL 

RETENTION 

PERIOD 

12/31/2002 TO+13 

7/29/1988 AR+10 

Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 

Minus excluded boxes: 
(Please line out excluded boxes on the form and note box numbers) 

Total 
Boxes 

8 

1 

9 

0 

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION 
===1== 

Instructions to Departments: Review the box listing pages of this report. Reviewer must initial each page authorized for destruction. Boxes to be retained may be lined out on 
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return report to City Clerk's Office. 

DEPARTMENT AUTHORIZATION: 

I HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE ATTACHED REQUEST (FOR AUTHORITY TO DESTROY OBSOLETE RECORDS) 
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVISIONS OF SECTIONS 12.4 AND 12.5 OF THE LOS ANGELES ADMINISTRATIVE 
CODE, AND SECTI� TH O A G ES CHARTER WHERE APPLICABLE. 

BY (DIV HEAD): 7 BY (DEPT HEAD): ___________ _ DATE: 7-J--/y/08/26/2021





08/26/2021
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25            SA



9            SA
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08/26/2021
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25



25
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08/26/2021



           SA1



08/26/2021



City Clerk/Records Management Division 
Form Gen. 48 

CITY OF LOS ANGELES Date: 7/8/2021 

(Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS 

BOX LISTING BY RECORD SERIES: 

RECORDS OF: BUILDING AND SAFETY/CONSERVATION BUREAU - ADMINISTRATION 

Box List Page 1 of 1 

/BAS/40/ 

SCHD 
ITEM 
NO. 

RECORD SERIES TITLE 
DESCRIPTION OF BOX CONTENTS 

XOOl. CORRESPONDENCE & SUBJECT FILES 

IBAS/40/ Certified Mail Sent - receipts May - Aug. 1980. 

TOTAL 
RETENTION 

PERIOD 

AR+2 

-INCLUSIVE DATES--
FROM TO

5/1/1980 8/31/1980 

MEDIA 
CODE 

DEPT. 
BOX 
NO. 

000000039 
CRC 

CRC 
(BOX) 
NO. 

82077 

TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 
RETENTION CODES: AU=AUDIT AR-ANNUAL REVIEW CA=CANCELLED CL=CLOSED CO=COMPLETION EX=EXPIRATION PE=PERMANENT SU-SUPERSEDED 

TE+TERMINATION TO=THE DATE OF THE RECORD, l.o. THE "TO DATE" 
MEDIA CODES: AT=AUDIO TAPE BP=BLUEPRINT BK=BOOKS CP=COMPUTER PRINT OUT DO=DOCUMENT FM=FILEM MO=MAG DISK MT=MAG TAPE 

MC=MICROFICHE MF=MICORFILM PH=PHOTO NG=NEGATIVE OD=OVESIZED DOCUMENT OP=OPTICAL DISK VT=VIDEO TAPE PC=PUNCH CARDS 
RECORD TYPES: V=VITAL H=HISTORICAL C=CONFIDNETIAL L::LEGAL 

Number Boxes to be Reviewer 

COUNT 

Instructions to Reviewer: Line out any boxes to be retained, enter 
total number of boxes on page authorized for destruction, and initial. Destroyed This Page: __ _ Initials: ___ _ 1
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