CITY OF LOS ANGELES

V4 NOTICE OF INTENTION TO DESTROY OBSOLETE RECORDS

*
Records of Department: | Department of Animal Services

Additional Information: ,

Submitting Date: 2/14/2019 [J Email me a copy

Quantity: 1382 Boxes

Records Dated From  |01/01/1969 | To [12/31/2016

Description: (ADMINISTRATION (DAR/OO, 01, 02) 826 BOXES
EAST VALLEY SHELTER (DAR/13) 186 BOXES

NORTH CENTRAL SHELTER (DAR/23) 103 BOXES
SOUTH CENTRAL SHELTER (DAR/33) 86 BOXES

Attachment: [2MBmax] Detach DAR 1382 Boxes 128-181 summary.pdf

Department Authorization

Authorizing Person: Tammy Watson ] Date: [02/12/2019]

City Clerk Authorization

In accordance with Section 12.5 (d) of the Los Angeles Administrative Code (LAAC) and the Mayor's Executive Directive No. ]
50, I hereby certify that the attached Request for Authority to Dispose of Obsolete Records has been reviewed by my office

and to the best of my knowlege is complete, accurate, and adequate. City Clerk staff have reviewed the request for
historical content and removed any items of unique historical value.

Authorizing Person:

© APPROVE O REJECT SHANNON HOPPES
Date Signed:
Signature: | '*",;,m) é; ) % , [02/14/20191

Date of Notification: [ 02/15/2019 ] (Records will be held for 60 days from this date).

[ SUBMIT j [ CANCEL j




RequestDesc - ClerkPage

ADMINISTRATION (DAR/OO, 01, 02) 826 BOXES
EAST VALLEY SHELTER (DAR/13) 186 BOXES
NORTH CENTRAL SHELTER (DAR/23) 103 BOXES
SOUTH CENTRAL SHELTER (DAR/33) 86 BOXES
WEST LOS ANGELES SHELTER (DAR/43) 111 BOXES
HARBOR SHELTER (DAR/53) 27 BOXES
WEST VALLEY SHELTER (DAR/63) 43 BOXES
1,382 BOXES




City Clerk/Records Management Division
Form Gen. 48 Summary
(Revised 04/2016)

BOX SUMMARY BY RECORD SERIES:

CITY OF LOS ANGELES
REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS

Date:  2/11/2019

Summary Page 1 of 1

RECORDS OF: ANIMAL SERVICES/ADMINISTRATION {DARIOO/

SCHD Record Series Title From To TOTAL Total

NO. PERIOD

0O003. CORRESPONDENCE & SUBJECT FILES 01/01/1968 12/31/2004  AR+2 14
Excluded Boxes; TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 14

Minus excluded boxes:

(Please line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Instructions to Departments: Review the box listing pages of this report. Reviewer must initial each page authorized for destruction. Boxes to be retained may be lined out on
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return report to City Clerk's Office.

DEPARTMENT AUTHORIZATION:
I HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE
ARE SUBMITTED FOR DESTRUCTION IN ACCGRDANCE WITH ALL RELEVANT PROVIS
CCDE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABLE.

BY (DIV HEAD):

TTACHED REQUEST (FOR AUTHORITY TO DESTROY OBSOLETE RECORDS)
SOF SECTIC;:I-312 4 AND 2.5 OF THE LOS ANGELES ADMINISTRATIVE

DATE: 2 ,1 !




City Clerk/Records Management Division

Form Gen. 48 Summary

CITY OF LOS ANGELES

Date:  2/11/2019

{Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY QBSOLETE RECORDS
BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1

RECORDS OF: ANIMAL SERVICES/ADMINISTRATICN - ACCOUNTING {DAR/O1/
SCHD  Record Series Title From To TOTAL Total
ITEM RETENTICN Boxes
NQ. PERIOD
0001. BAD CHECK FILES/WRITE-OFF REDEEMED (AR127) 04/16/2007 06/12/2008  AU+2 1
0002, CONDITION OF ACCOUNTS 07/01/1991 06/19/2008 AU+2 22
0003. DEPARTMENT RECEIFTS 07/01/1971 06/30/1973  AU+2 2
0004. DEPOSIT CERTIFICATE (G2AR) 05/28/1996 06/30/2009 AU+2 260
0005. PERMIT RECORDS (AR72A) 07/01/1987 06/30/2000 AU+2 1
0006. REFUNDS 07/01/1997 09/25/2007 AU+2 8
0007. SPECIAL REFUNDS 07/01/2000 06/30/2001  AU+2 1
0009. TRANSACTION/OPERATING EXPENSE FILE 10/07/1996 12/31/2009  AU+2 496

Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 791

Minus excluded hoxes;
{Please line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

e et e e s s
1

Instructions to Departments: Review the box listing pages of this report. Raviewer must initial each page authorized for destruction. Boxes to be retained may be lined out an
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Retumn report to City Clerk's Office.

DEPARTMENT AUTHORIZATION:
| HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVIS
CODE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABLE:

ACHED REQUEST (FOR AUTHORITY TO DESTROY OBSOLETE RECORDS)

S OF SECTIONS ;xlz.s OF THE LOS ANGELES AQMINISTRATIVE
(| oate2-/ {2,

BY {DIV HEAD): BY {DEFTH




City Clerk/R ds M 1 Divisi Date:
Cly ClerkiRecords Management Division CITY OF LOS ANGELES ate:  2/11/2019

" (Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS
BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1

RECCRDS OF; ANIMAL SERVICES/ADMINISTRATION - PERSONNEL DAR/02/
SCHD Record Series Title From Te TOTAL Total
ITEM RETENTION Boxes
NO. PERICD
C001. CORRESPONDENCE & SUBJECT FILES 1/1/1989 1213172000 AR+2 2
Q003. INTERVIEW FOLDERS 3/2/1988 6/12/2007 TO+10 19

Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 21

Minus excluded boxes:
{Please line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Instructions to Departments: Review the box listing pages of this report, Reviewer must initial each page authorized for destruction. Boxes to be retained may be lined out on
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return repart to City Clerk's Office,

DEPARTMENT AUTHOREZATION:
| HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE ATFACHED REQUEST (FOR AUTHORITY TO DESTROY OBSOLETE RECORDS)
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVISIONS OF SECTIONS 124 A;D 12.5 OF THE LOS ANGELES ADMINISTRATIVE

CODE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABLE.

BY {DIV HEAD): BY (DEPT HE DATE:




City Clerk/Records Management Division
Form Gen. 48 Summary
(Revised 04/2016)

CITY OF LOS ANGELES
REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS

BOX SUMMARY BY RECORD SERIES:

Date:

211112019

Summary Page 1 of 1

RECORDS OF: ANIMAL SERVICES/EAST VALLEY SHELTER IDAR/13/

SCHD Record Series Title From To TOTAL Total
ITEM RETENTION Bpxes
NO. PERIOD

D010. NOISE INVESTIGATION REPORT (AR309) 01/01/1992 06/30/2008 CL+10 38
0001. ANIMAL IMPOUND NOTICE (AR79A) 01/01/2001 12/31/2007 TO+2 3
0002, ANIMAL RELINQUISHMENT/IMPOUND (AR30) 01/01/2007 11/30/2007 TO+2 2
0003. RECORD/KENNEL CARE (AR30-OBS) 12/01/2005 07/31/2007 TO+2 19
0005. APPLICATION FOR TRAPPING PERMIT (AR75) 01/10/2008 12/31/2007 TO+2 1
0010. CALLBLOTTER (AR38) 01/01/2006 12/31/2006 TO+2 1
0014, CORRESPONDENCE & SUBJECT FILES 01/01/2007 12/31/2007 AR+2 1
0015. COURT FILES 01/01/1997 12/31/2006 CL+10 35
0016. DAILY TIME REPORT (AR114A) 01/01/2005 12/31/2007 TO+2 3
0017. DISTRICT WORK SCHEDULE (AR124) 01/01/2001 12/31/2001  TO+2 1
0018. DRIVER'S DAILY REPORT (AR60) 01/01/2001 12/31/2007 TO+2 2
0021. INVESTIGATION REPORT (AR48A) 01/01/1986 12/31/2004 TO+10 31
0022. LEASH LAW COMPLAINT NCTICE (AR319) 01/05/2005 12/31/2005 TO+10 1
0025. NOISE INVESTIGATION REPORT (AR309A) 01/01/1988 01/31/2006 TO+10 g
0026. NOTICE OF NOISE COMPLAINT (AR307A) 01/01/2001 12/31/2007 TO+10 8
0034. SERVICE REQUEST REPORT (ARG9A) 07/01/1974 12/31/2002 TO+10 4

TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION

Minus excluded boxes:
{Piease line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Excluded Boxes:

Instructions to Departments: Review the box listing pages of this report. Reviewer must initial each page authorized for destruction. Boxes to be retained may be lined out on
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return repert to City Clerk's Office,

DEPARTMENT AUTHORIZATION:
| HEREBRY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE

ACHED REQUEST (FOR AUTHORITY TQ DESTROY OBSOLETE RECORDS)
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVISIONS OF SECTIONS'I.4 AND 12.5 OF THE LOS ANGELES ADMINISTRATIVE
CODE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABLE. .
BY (DIV HEADY: BY (DEPT HE:Q_/ M'VVI DATE:

|




Form (GGen 48b

CERTIFICATION FOR DISPOSITION OF RECORDS

I hereby certify that the following determinations have been made for the records listed
on the attached Request(s) for Authority to Dispose of Obsolete Records:

1. The records are under the management or control of named department head:
2. The Records Retention Schedule minimum time limits have been satisfied;
3. The records listed are no longer required:

a. For operations of named department or office, or
b. For the operations of the City, or
¢. To satisfy a City Council policy adopted by resolution, or a City Council request,

or
d. By the City for administrative, historical, research, fiscal, legal, or cultural

puUrposes, or
e. By the City Clerk for the City Archives; and

4. The destruction of said records will not viclate provisions of the State of California
Government Code, Division 12 of the Los Angeles Administrative Code, or other applicable

jaws.

in the event the destruction of a writing is under consideration and a copy thereof has
been made by photographic repreduction, the following determinations have also been

made:

1. Atleast two copies exist within the custody of the City, one of which is of Archival
quality and is stored in accordance with Sec. 12.4 of the Los Angeles Administrative Code;

2. All conditions set forth in Sec. 12.4 of the Los Angeles Administrative Code and all
standards and regulations otherwise adopted or required by law have been satisfied; and

3. The provisions of City Charter Sec. 434, where applicable, have been complied
with,

To the f my knowledge, the above determinations are true:

éy\/ g W&OA«««/ Date 42/////‘7

Departmenthureéu ANIMAL ge@VICES /thw 0P KATIDNG  cAST yaLLly

Records Dated (001§ # 2007 - 2017 (o021 f 2005- 2002 (oo { 200¢ ~zooq)
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City Clerk/Records Management Division
Form Gen. 48 Summary
{Revised 04/2016)

CITY OF LOS ANGELES Date:  2/11/2019
REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS

BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1

RECORDS OF: ANIMAL SERVICES/NORTH CENTRAL SHELTER {DAR/23/
SCHD Record Series Title From To TOTAL Total
ITEM RETENTION Boxes
NO. PERIOD
0001. ANIMAL IMPOUND NOTICE (AR79A) 07/01/2010 06/30/2014 TO+2 4
0002. ANIMAL RELINQUISHMENT/IMPOUND (AR30) 08/01/2007 12/31/2014 TO+2 4
0005. APPLICATION FOR TRAPFING PERMIT (AR75) 07/01/2010 06/30/2014 TO+2 2
0012. CITATION BOOK RECORD 01/01/2002 12/31/2002 TO+10 1
0014. CORRESPONDENCE & SUBJECT FILES 01/01/2013 01/12/2016 AR+2 3
0015. COURT FILES 01/01/1996 12/31/2004 CL+10 13
0018. DRIVER'S DAILY REPORT (AR60} 01/01/2006 12/31/2015 TO+2 3
0021. INVESTIGATION REPORT (AR46A) 07/01/1998 12/31/2008 TO+10 47
0024. MISCELLANEOQOUS RECEIPT (AR128) 01/01/2014 1213172015 TO+2 1
0025. NOISE INVESTIGATION REPORT (AR309A) 01/01/1998 07/31/2000 TO+10 5
0026. NOTICE OF NOISE COMPLAINT (AR307A) 01/01/1992 12/31/2008 TO+10 12
0034. SERVICE REQUEST REPORT (ARGSZA) 01/01/1994 1213112007 TO+10 8
Excluged Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 103

Minus excluded boxes:
{Please line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Instructions to Departments: Review the box listing pages of this report. Reviewer must initial each page authorized for destruction. Boxes fo be retained may be lined out on
the page and the total at tha bottam of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return report to City Clerk's Office.

DEPARTMENT AUTHORIZATION:
I HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE ATRACHED REQUEST (FOR AUTHORITY TO DESTROY CBSOLETE RECORDS)
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVISIONY OF SECTIONS 1R.4 AWD 12,5 OF THE LOS ANGELES ADMINISTRATIVE
CODE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABLE. z

) /

BY (DIV HEAD): DATE:

BY (DEPT HEAD



City Clerk/Records Management Division
Form Gen. 48 Summary

(Revised 04/2016})

CITY OF LOS ANGELES

BOX SUMMARY BY RECORD SERIES:

REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS

Date: 2/11/2018

Summary Page 1 of 1

RECORDS OF: ANIMAL SERVICES/SOUTH CENTRAL SHELTER /DAR/33/
SCHD Record Series Title From To TOTAL Total
ITEM RETENTION Boxes
NO. . PERIOD
0003. RECORD/KENNEL CARE (AR30-OBS) 01/01/2004 12/3172011  TO+2 1
0004. APPLICATION FOR PERMIT (AR73) Q7/01/2007 06/30/2009 TO+2 2
0014. CORRESPONDENCE 8 SUBJECT FILES 01/01/2005 12/31/2006  AR+2 1
0015. COURT FILES 01/01/2003 12/31/2005 CL+10 3
0016. DAILY TIME REPORT (AR114A) 01/01/2003 12/31/2008 TO+2 6
0017. DISTRICT WORK SCHEDULE (AR124) 01/01/2007 12/31/2007 TO+2 1
0018. DRIVER'S DAILY REPORT (AR60) 07/01/2003 06/30/2010 TO+2 8
0021. INVESTIGATION REPORT (AR46A) 07/01/1998 06/30/2008 TO+10 44
0023. LETTER RESPONSE TO ANIMAL NUISANCE (AR414) 01/01/2006 12/31/2007 TO+10 2
0025. NOISE INVESTIGATION REPORT (AR309A) 01/01/1998 12/31/2005 TO+10 10
0034. SERVICE REQUEST REPORT (AR69A) 01/01/1997 12/31/2005 TO+10 8
Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 86

Minus excluded boxes:
(Pleass line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Instructions to Departments: Review the box listing pages of this report. Reviewer must initial each page authorized for destruction. Boxes to be refained may be lined aut on
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return raport to City Clerk's Offica.

DEPARTMENT AUTHORIZATION:
| HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE ATTACHED REQUEST {FOR AUTHORITY TO DESTROY OBSOLETE RECORDS)
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVISIZINS OF SECTIONS AZ.4 AND 12.5 OF THE LOS ANGELES ADMINISTRATIVE

CODE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABLE.
. 2
M\A/i [T pate: _ 2] |

BY (DIV HEAD): BY {DEPT HEARY:




City Clerk/Records Management Division
Form Gen, 48 Summary

CITY OF LOS ANGELES

Date:  2/11/2019

{Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS
BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1

RECORDS OF: ANIMAL SERVICES/WEST LOS ANGELES SHELTER {DAR/43/
SCHD  Record Series Title From To TOTAL Total
ITEM RETENTION Boxes
NO. PERIOD
0001. ANIMAL IMPOUND NOTICE (AR79A) 01/01/2008 12/31/2015  TO+2 3
0002. ANIMAL RELINQUISHMENT/IMPOUND  {AR30) 01/01/2006 12/31/2015 TO+2 13
0003. RECORD/KENNEL CARE (AR30-OBS) 01/01/2005 12/31/2009 TO+2 3
0010. CALLBLOTTER (AR39) 01/01/2006 12/3172007  TO+2 1
0012. CITATION BOOK RECORD 01/01/1997 12/31/2000  TO+10 1
0013. COMPLAINT SUPPORT STATEMENT (AR310) 01/01/1997 12/31/2003 TO+10 5
0015. COURT FILES 01/01/1992 12/31/2008 CL+10 34
0016. DAILY TIME REPORT (AR114A) 03/01/2008 09/04/2008 TO+2 1
0018. DRIVER'S DAILY REPORT (AR60) 01/01/2006 12/31/2007 TO+2 2
0021. INVESTIGATION REPORT (AR486A) 01/01/1998 12/31/2008 TO+10 39
0025. NOISE INVESTIGATION REPORT (AR309A) 01/01/1997 12/31/1998 TO+10 1
0026. NOTICE OF NOISE COMPLAINT (AR307A) 01/01/2008 12/31/2008 TO+10 2
0034. SERVICE REQUEST REPORT (ARG9A) 01/01/1996 12/31/2007 TO+10 4
0035, TRAPPING PERMIT (AR74) 01/01/2000 12/31/2009 TO+2 2

Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 111

Minus excluded boxes:
(Please line cut excluded boxes on the form and note box numbers})

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Instructions to Departments: Review the box listing pages of this report. Reviewer must initial each page autharized for destruction. Boxes to be retained may be lined out on
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Rsturn report to City Clerk's Offige,

DEPARTMENT AUTHORIZATION:
| HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE/ATTACHED REQUEST {FQR AUTHORITY TO DESTROY OBSOLETE RECORDS}
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVIS OF SECTIONS 1X.4 AND 12.5 OF THE LOS ANGELES ADMINISTRATIVE
CCODE, AND SECTION 434 GF THE LOS ANGELES CHARTER WHERE APPLICABLE/'

DATE: Z {2’ |&|

BY (DEPT H@J W7 |

BY (DIV HEAD):




Clty Clerk/Records Management Division

Form Gen. 48 Summary CITY OF LOS ANGELES Date:  2/11/2019
(Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS
BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1
RECORDS OF: ANIMAL SERVICES/HARBOR SHELTER {DAR/53/
SCHD Record Series Title From To TOTAL Total
ITEM RETENTION Boxes
NO. PERIOD
0012. CITATION BOOK RECORD 01/01/1991 07/30/2004 TO+10 1
0O015. COURT FILES 01/01/1980 05/30/2006 CL+10 3
0021. INVESTIGATION REPORT (AR46A) 01/01/1990 06/30/2006 TO+10 12
0025. NOISE INVESTIGATION REPORT (AR30%A) 01/01/1990 06/30/2006 TO+10 7
0034. SERVICE REQUEST REPORT (ARB9A) 01/01/1983 06/30/2006 TO+10 4
Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 27

Minus exciuded boxes:
{Please ling out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION

Instructions to Dapartments: Review the box listing pages of this report. Reviewer must Initial each page authorized for destruction. Boxes to be retained may be lined out on
the page and the total at the bottem of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return report to City Clerk's Office.

DEPARTMENT AUTHORIZATION:
I HEREEY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE ATTACHED REQUEST (FOR AUTHORITY TO DESTROY QBSOLETE RECORDS)
ARE SUBMITTED FOR DESTRUCTION IN ACCCRDANCE WITH ALL RELEVANT PROVISKINS OF SEC'leS 12.4 AND 12.5 OF THE LOS ANGELES ADMINISTRATIVE

CODE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABLE.

oare: _ 2| 1] 14

BY (DIV HEAD}: 8Y (DEPT GEAD):




:::grym Cg;me:gr:;x;«;agement Division CITY OF LOS ANGELES Date: 2/11/2019

(Revised 04/2016) REQUEST FOR AUTHORITY TO DESTROY OBSOLETE RECORDS
BOX SUMMARY BY RECORD SERIES: Summary Page 1 of 1
RECORDS OF: ANIMAL SERVICES/WEST VALLEY SHELTER /DAR/63/
SCHD Record Series Title From To TOTAL Total
ITEM RETENTION Boxes
NO. PERIOD
A3 —DAILY-REMIFTANCGE-REPORT—(AR29A) — - ———01/14/2043——0405/2046—AY+2——32———
0002. ANIMAL RELINQUISHMENT/IMPOUND (AR30) 08/01/1870 12/31/1970 TO+2 2
0018. DRIVER'S DAILY REPORT (AR60) 01/01/2002 12/31/2004 TO+2 2
0021. INVESTIGATION REPORT (AR-46A) 01/01/1990 12/31/2005 TO+10 33
0025. NOISE INVESTIGATION REPORT (AR-309A) 01/01/2000 12/31/2005 TO+10 4
0030. REQUEST FOR COMPLAINT (AR137) 01/01/1999 12/31/2004 TO+10 2
Excluded Boxes: TOTAL NUMBER OF BOXES ELIGIBLE FOR DESTRUCTION 75
Minus excluded boxes: 3 2

(Please line out excluded boxes on the form and note box numbers)

TOTAL NUMBER OF BOXES APPROVED FOR DESTRUCTION =43,

tnstructions to Departments: Review the box listing pages of this report. Reviewer must Inltial each page authorized for destruction, Boxes to be retained may be lined out on
the page and the total at the bottom of the page and on this summary page adjusted accordingly. Department head must sign this page below. Return report to City Clerk’s Office.

DEPARTMENT AUTHORIZATION:
| HEREBY CERTIFY THAT THE ABOVE SUMMARIZED RECORDS, AS DETAILED ON THE AJTACHED REQUEST, (FOR AUTHORITY TO DESTROY OBSOLETE RECORDS)
ARE SUBMITTED FOR DESTRUCTION IN ACCORDANCE WITH ALL RELEVANT PROVISIONS OF SECTIONS 12} ANQ 12.5 OF THE LOS ANGELES ADMINISTRATIVE
CODE, AND SECTION 434 OF THE LOS ANGELES CHARTER WHERE APPLICABL

2 ‘ oate. 2| (%

BY (DIV HEAD): BY (DEPT HE




